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Wood Industry Recruiters

JOB
SEARCH
TOOLKIT

RESUME TEMPLATE + INDUSTRY-SPECIFIC
JOB SEARCH CHECKLIST CREATED FOR
WOOD INDUSTRY PROFESSIONALS

This toolkit was developed by recruiters
who specialize exclusively in the wood
manufacturing, millwork, cabinetry,
fixtures, and EWP sectors. Inside, you'll find
the exact methods we wuse to help
candidates secure interviews and advance
their careers.
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Wood Industry Recruiters

HOW TO USE THIS TOOLKIT

This guide is designed to give wood industry professionals a clear,
practical, and proven roadmap for improving their job search.
Every section is based on feedback from hiring managers,
production leaders, and operations executives across millwork,
CNC manufacturing, EWP, lumber, and casework.

WHAT THIS TOOLKIT COVERS:
1. WOOD INDUSTRY RESUME CHECKLIST

2. INDUSTRY-SPECIFIC KEYWORDS AND SKILL CATEGORIES

3. HIGH-IMPACT ACCOMPLISHMENT WRITING FORMULA

4. RESUME BULLET EXAMPLES FOR SHOP FLOOR, SUPERVISORS,
ENGINEERS, AND LEADERSHIP ROLES

5. INTERVIEW QUESTIONS USED BY INDUSTRY EMPLOYERS

6. INTERVIEW PREPARATION STEPS

/. COMMON MISTAKES WOOD-INDUSTRY CANDIDATES MAKE

8. A 30-DAY JOB SEARCH PLAN

9. APPLICATION TRACKING TEMPLATE

10. NEXT STEPS FOR CANDIDATES WORKING WITH WOODJOBS
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1. WOOD INDUSTRY WAl
R Es U M E c H Ec KI_I ST Weod indunry_;o:rj;mer:_'

Use this checklist to ensure your resume reflects real industry
experience and speaks the language hiring managers expect.

I:] INCLUDE YOUR INDUSTRY SEGMENT
(millwork, cabinetry, lumber, building materials, EWP, fixtures).

I:] LIST RELEVANT EQUIPMENT EXPERIENCE
(cNe, edge banders, beam saws, routers, sanding lines, moulders).

|:| ADD SOFTWARE PROFICIENCIES
(Microvellum, AutoCAD, AlphaCAM, Cabinet Vision, Inventor).

|:| MENTION THE MATERIALS YOU'VE WORKED WITH
(hardwood, softwood, MDF, plywood, laminates, veneers).

|:| QUANTIFY PRODUCTION IMPROVEMENTS
(throughput, scrap reduction, cycle time, cost savings).

D INCLUDE SAFETY AND COMPLIANCE ACHIEVEMENTS
(OSHA, training programs, certifications).

|:| HIGHLIGHT LEADERSHIP RESPONSIBILITIES
(team size, shifts managed, cross-functional coordination).

|:| INCLUDE OPERATIONAL KPIS
(on-time delivery, output, yield, efficiency).

[ ] SHOW SCALE OF OPERATIONS
(facility size, machines managed, annual output).

|:| KEEP THE LAYOUT CLEAN, MODERN, AND EASY TO READ.
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2. KEYWORDS FOR WolA

WOOD INDUSTRY RESUMES Woog nausry Recrutre

Hiring managers search for candidates based on specific industry
terms. Including the right keywords increases visibility and
improves recruiter matching.

CNC programming, CNC operation, Microvellum drafting, Cabinet
Vision, AutoCAD, blueprint reading, machine setup, lean
manufacturing, Six Sigma, quality assurance, tooling,
maintenance scheduling, cut lists, nesting optimization.

-I TECHNICAL KEYWORDS:

LEADERSHIP AND
OPERATIONS KEYWORDS:

Production planning, throughput improvement, workflow
optimization, safety leadership, team supervision, shift
management, inventory control, scheduling, vendor
coordination, continuous improvement, project delivery.

MATERIAL AND
MANUFACTURING KEYWORDS:

Hardwood, softwood, veneers, EWP, laminates, plywood,
custom millwork, architectural casework, joinery, finishing,
assembly, machining.
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3. THE ACHIEVEMENT FORMULA wOo@:F i
FOR RESUME BULLETS Wood indusiry Recrultrs

Most candidates list duties.
Hiring managers want measurable results.

USE THIS FORMULA:
Action verb + Task + Method + Result + Measurable impact

EXAMPLES:

Improved CNC programming efficiency by
optimizing nesting strategies, reducing cycle
time by 12 percent.

Led a 15-person production team
and increased output by 18 percent
within six months.

Reduced scrap rate by 10 percent
by implementing a tool maintenance protocol.

Increased on-time delivery from
82 percent to 96 percent through workflow
restructuring.

Managed multi-state ordering
and reduced material delays by
25 percent.
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4. SAMPLE RESUME BULLETS mﬁ}i -—
FOR WOOD INDUSTRY ROLES ey s

CNC PROGRAMMER OR OPERATOR:

e Programmed and operated CNC machinery for custom millwork, ensuring
tolerances within 0.5 millimeters.
e Reduced rework by analyzing tool wear patterns and adjusting feed rates.

PRODUCTION SUPERVISOR:

e Oversaw daily shop floor operations for a 20-person team, improving productivity
by 14 percent.
¢ Implemented safety protocols that reduced recordable incidents by 40 percent.

ESTIMATOR:

e Prepared accurate project estimates for commercial millwork, achieving
less than 3 percent variance between estimated and actual costs.
¢ Developed takeoffs for over 150 custom projects using Microvellum and AutoCAD.

PLANT MANAGER:

¢ Directed plant operations for a 150,000 square foot facility, improving throughput by
realigning production lines.
¢ Enhanced employee retention by developing a cross-training program.

CONTROLLER:

e Oversaw financial operations for a multi-site manufacturer, ensuring accurate
reporting on more than 100 million dollars in annual revenue.
¢ Streamlined accounting processes, reducing month-end close by five days.
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5. TOP INTERVIEW QUESTIONS Worious

IN THE WOOD INDUSTRY Wooa iy Rastre

Hiring managers consistently ask questions
related to safety, productivity, CNC knowledge,
estimating accuracy, and leadership.

COMMON QUESTIONS:

Describe a production bottleneck you solved.

How do you ensure accuracy when programming
or operating CNC machinery?

Explain a time when you reduced scrap or improved yield.
How do you coach and supervise shop floor employees?
Tell us about a time you improved a process using lean principles.

How do you manage shop schedules during high-volume periods?

Describe your experience working with Microvellum, AutoCAD, or
Cabinet Vision.

How do you approach quality control and inspection?

What KPIs do you monitor in your department?

@ How have you handled conflict or communication challenges in a
production environment?
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6. INTERVIEW WolA
PREPARATION CHECKLIST Yood ot

] Prepare five accomplishment stories
using the STAR method.

B Review production metrics and achievements
from your previous positions.

B Be ready to discuss equipment, tools,
and software you have used.

B Prepare to explain safety protocols you
have led or followed.

B Understand the company’s product lines and manufacturing
processes.

[ ] Review common industry terminology before the interview.

0 Practice answering questions related to leadership, technical
knowledge, and operational challenges.

O Bring a list of questions about team size, equipment,
production schedule, and workflow.
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7. MISTAKES WOOD INDUSTRY Wood ol
CANDIDATES SHOULD AVOID wood sy Recrtars

LISTING TASKS INSTEAD OF MEASURABLE ACCOMPLISHMENTS.

NOT MENTIONING THE MACHINES, TOOLS,
OR SOFTWARE YOU CAN OPERATE.

UNDERESTIMATING THE IMPORTANCE OF SAFETY ACCOMPLISHMENTS.

USING OUTDATED RESUME FORMATS OR GENERIC TEMPLATES.

APPLYING TO ROLES OUTSIDE YOUR EXPERIENCE LEVEL.

BEING UNPREPARED TO DISCUSS CHALLENGES
IN PRODUCTION OR OPERATIONS.

FAILING TO RESEARCH THE COMPANY’S INDUSTRY SEGMENT.

NOT EXPLAINING THE SCALE OF OPERATIONS YOU HAVE HANDLED.

TALKING NEGATIVELY ABOUT PREVIOUS EMPLOYERS.

NOT FOLLOWING UP AFTER AN INTERVIEW.
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8.30-DAY JOB SEARCH

ACTION PLAN
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Week 1

Update resume, define target
roles, gather metrics, create a

list of 10 companies, update
LinkedIn.

Week 3

Practice interview questions,
schedule interviews, refine
resume bullets, follow up on
applications.

Week 2

Apply to qualified positions,
reach out to recruiters, send
resume to WoodJobs,
prepare STAR stories.

Week 4

Track progress, adjust job
search strategy, apply to
newly posted roles, complete
skills training.
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9. APPLICATION wOo@:F g
TRACKING TEMPLATE Woo nausiry Resrutare

Create a simple table with the following columns:
Company
Role
Date Applied
Contact Person
Status (Applied, Interviewing, Offer, Closed)
Notes

Follow-Up Date

Maintaining a tracker prevents missed opportunities
and ensures consistent follow-ups.
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10. NEXT STEPS Wood | oi
WITH WOODJOBS Wood indunry_r:o:_r;uerr

If you are actively exploring new opportunities,
WoodJobs can help you accelerate your job search.

WHAT YOU CAN EXPECT

A confidential Personalized job
review of your matches within 48
resume to 72 hours
Access to Recruiters who
opportunities not understand wood
listed on job manufacturing,
boards millwork, and CNC
environments
Guidance through i
°d interviews, salary Submit Youkg ,

@ discussions, and rﬁsume to begin

hiring steps the process.
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